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Child Protection Policy

Cedar Springs Presbyterian Church

Christian Education Committee

Revision 7-3-06 

1.
Purpose of Policy.  This policy is intended to protect children from child abuse in church sponsored events.  The policy applies to all volunteers and paid workers who work in church programs which involve minor children. This policy does not constitute a contract between the church and its workers or the church and any other party.  It is merely a statement of policy and general guideline, which Cedar Springs Presbyterian Church will seek to follow.  Cedar Springs Presbyterian Church makes no guarantees to any party that all aspects of this policy will be followed in any given situation.  Cedar Springs Presbyterian Church is not responsible for the individual acts of any worker.

2.
Definition of terms.  

Child abuse is the intentional wrongful treatment of a child, which results in injury to the child.  Some examples of evidence of physical injury may include scars, bruises, wounds, etc.  

“Child sexual abuse involves the intentional touching of, penetration of, or intrusion upon a child's genitals or other intimate parts; the exposure of the perpetrator's genitals, or other sexual acts for the purpose of sexual gratification of the adult; the sexual exploitation of a child.  ‘Child’ means someone under the age of eighteen.”   See addendum, “Highlights of Tennessee Child Sexual Abuse Law.” 

CSPC refers to Cedar Springs Presbyterian Church.


Minor Children are children under 18 years old.

Regular Teachers and Workers for this policy shall be both paid and volunteer workers who serve in a CSPC ministry to children 24 hours per year or more, or during any overnight function.  
Occasional workers are those who work in the presence of regular workers and serve in an area of ministry less than 24 hours per year. 

Workers, teachers, and staff all refer to persons who serve in some capacity in a ministry of the church, whether paid or volunteer.  They agree in their service to the church to submit to the leadership and government of the church. 

3.
Policy.  


a.
CSPC is subject to Tennessee state laws regarding the protection of children. 


b.
CSPC will seek to prevent the abuse of children when those children are participating in church programs.  Preventive measures include screening, training and supervision of custodians and supervisors of minors.


c.
All persons, volunteer or paid, who will be involved in the custody or supervision of pre-school children must have been participants in church activities for at least six months, which will be determined from their written applications.  

d.
The director of any program involving children at CSPC must approve any person or persons 

who would act in a supervisory capacity over children in said program.

e. Reference Questionnaire and Checks.  All teachers and workers with minor children will be asked to complete a confidential written application which will include questions regarding child abuse.  The application will be submitted to the CSPC staff person responsible for the program. This staff person will check references, keep written records and follow up as appropriate.  Applicant’s files will remain in the central human resource files for the lawful retention period. 

f. Background Checks.  All regular workers and teachers will be asked to complete an authorization form for Cedar Springs Presbyterian Church to conduct a national criminal database search, national sex offender registry search and SSN verification and address history trace.  County criminal searches may also be conducted.  The search results shall remain confidential and on file in the central human resource files for a minimum of three years.

g.
Training.  All regular teachers and workers will be given a written copy of this policy. They will be asked to read this policy when applying for service and annually while continuing to serve.  Instruction will be offered at least annually at normal training sessions for regular teachers and workers on the nature of child abuse and evidences of child abuse.

h.
Supervision.

1)
Whenever possible, activities with children will include at least two staff workers, one of whom is a regular worker.
2)
Whenever possible, activities away from church property will require a signed permission statement from parents or guardians of the children participating.

3)
Parents and legal custodians/guardians are welcome to observe any activity with their children.

4)
CSPC workers will be instructed not to search children.

5)
CSPC workers will be instructed not to practice corporal punishment.  

7)
Workers will be instructed not to use physical force except in self-defense.  Workers will normally work in teams in all discipline problems.  Supervisors will be encouraged to be present and otherwise involved in discipline problems.

i.
Reporting:

1)
"Any person who knows or has reasonable cause to suspect that a child has been sexually abused shall report such knowledge or suspicion to the Tennessee DHS."  (Highlights of TN Child Sexual Abuse Law)  Therefore, all known or reasonably suspected incidents of child abuse on church property or at church activities are to be reported to the supervisor responsible for the program and the designated church officer.  The report will then be made by one of these, normally the person witnessing or suspecting the abuse, to the Department of Human Services.  The agencies of the State determine whether child abuse has occurred and the guilt or innocence of persons involved.  The church reserves the right to re-assign or relieve workers for various reasons.  Such information, especially the names of persons involved, will be held in strict confidence on a need to know basis. 


j.
The following addenda are part of this policy:



1)
Highlights of Tennessee Child Sexual Abuse Law  (DHS, July 1991)



2)
CSPC Screening Policy for Ministry to Minors


3)
Security Form for Ministry to Minors


4)
Record of CSPC Contact with a Reference or Church Identified by an Applicant for Ministry to Minors


5)
Reference Questionnaire







Approved by Session September 27, 1993
Rev. 7-5-06
CSPC SCREENING POLICY

For MINISTRY TO MINORS

POLICY:

All persons working with minors are to be screened prior to service at Cedar Springs Presbyterian Church by utilization of the prescribed procedures established by the Teaching Group and Personnel Management Team in the CSPC Child Protection Policy.




This policy and process does not constitute a contract either between CSPC and the worker or between CSPC and the parents or guardians of children engaging in CSPC activities.  CSPC is not responsible for the individual acts of any worker.
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Cedar Springs Presbyterian Church

This security form is to be completed by all workers for any position involving the supervision or custody of minors in church programs. Return to the 
 Department.
Date:

Phone (home):

(work):

E-mail:



Mobile Phone:

Name:



Gender:

Complete Address:





Occupation:

 Best time to reach by phone:

How long have you attended CSPC?

Member:
( Yes
( No
If no, what church are you a member of? 







What other church(es) have you regularly attended over the past five years?

Other activities or work at CSPC or with other Christian organizations including any involving children:
Have you read the CSPC Child Protection Policy? 
( Yes
( No

Have you ever been convicted or pleaded guilty to child abuse or a crime involving actual or attempted sexual molestation of a minor?
( Yes
( No
If yes, please explain:

List any gifts, callings, training, or education that have prepared you for working with children:

Do you have any physical handicaps or conditions preventing you from certain activities related to children’s work?
(
Yes
(
No
If yes, please explain:

(turn over)

Personal References

(not former employers or relatives)

Reference #1:

Name:


Address:


Phone:

Reference #2:

Name:


Address:


Phone:

Statement

The information contained in this application is correct to the best of my knowledge.  I authorize any references or church listed in this application to give you any information they may have regarding my character and fitness for children work.  I release all such references from liability for any damage that may result from furnishing such evaluations to you, and I waive any right that I may have to inspect references provided on my behalf.

Should I be accepted, I agree to be bound by the policies of Cedar Springs Presbyterian Church, and to refrain from unscriptural conduct in the performance of my services on behalf of the church.  I acknowledge that these policies and forms do not constitute a contract between the church and myself, and that CSPC is not responsible for the individual acts of any worker.

Signature



Date

Witness



Date

Cedar Springs Presbyterian Church

Children’s Ministry Reference Questionnaire





Department

Your name was given as a reference by 





 who has applied or volunteered for the position of 





 in our church.  All workers with minors must have on file a record of reference contacts.  Please complete the questionnaire and return it as soon as possible in the enclosed envelope.  The above person

⁪ has, ⁪ has not, waived the right to review comments of references.  Thank you for your prompt attention to this matter. 

1.
How long have you known the above person? 


  In what capacity?  (your relationship)

2.
How do you feel about his/her emotional and physical ability to handle the responsibilities involved in providing childcare?  


3.
Have you observed him/her with children?  

  If so, in what situations and what particular


skills? 

4.
Do you have any concerns about his/her ability to provide childcare?  




If so, please explain.  

5. Do you know of any conditions making him/her unsuitable for working with children?  


If so, please describe.  


6. Additional comments (use back if necessary) 


Signature




Daytime phone number
Date​​​​​​​​​​​​​​​​​​​​​​
	Cedar Springs Presbyterian Church

Background Check Authorization


	Print Name:
	
	
	
	
	
	
	

	
	
	(First)
	
	(Middle)
	(Last)
	
	
	

	Former Name(s) and Dates Used:
	
	
	
	
	

	Current Address Since:
	
	(Maiden)
	Year Married
	
	
	

	
	
	
	(Mo/Yr)
	(Street)
	
	(City)
	
	(Zip/State)

	Previous Address From:
	
	
	
	
	
	

	
	
	
	(Mo/Yr)
	(Street)
	
	(City)
	
	(Zip/State)

	P Previous Address From:
	
	
	
	
	
	

	
	
	
	(Mo/Yr)
	(Street)
	
	(City)
	
	(Zip/State)

	Social Security Number:
	
	
	
	Date of Birth:
	
	

	Telephone Number:
	
	
	
	
	
	

	Drivers License Number/State:
	
	
	
	
	


The information contained in this application is correct to the best of my knowledge.  I hereby authorize Cedar Springs Presbyterian Church and its designated agents and representatives to conduct a comprehensive review of my background causing a consumer report and/or an investigative consumer report to be generated for employment and/or volunteer purposes.  

I understand that the scope of the consumer report/ investigative consumer report may include, but is not limited to the following areas: verification of social security number; current and previous residences; employment history, employment credit history, education background, character references; drug testing, civil and criminal history records from any criminal justice agency in any or all federal, state, county jurisdictions; driving records, birth records, and any other public records. 

I further authorize any individual, company, firm, corporation, or public agency (including the Social Security Administration and law enforcement agencies) to divulge any and all information, verbal or written, pertaining to me, to Cedar Springs Presbyterian Church or its agents.  I further authorize the complete release of any records or data pertaining to me which the individual, company, firm, corporation, or public agency may have, to include information or data received from other sources.


I hereby release Cedar Springs Presbyterian Church, the Social Security Administration, and its agents, officials, representative, or assigned agencies, including officers, employees, or related personnel both individually and collectively, from any and all liability for damages of whatever kind, which may, at any time, result to me, my heirs, family, or associates because of compliance with this authorization and request to release.  









Signature: 

Date: 
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